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To access the Mercer County Library’s online catalog
go to the library’s website: www.mcl.org.

Connect to

Then click on Library or
Catalog

MCL's Library
Catalog

= Browse Search: Type your search and then click
Author, Title, Subject or Series. A browse search
produces an alphabetical list of items matching
your search term, beginning with one item
preceding the closest match.

= Advanced Catalog Search: Use the drop-down
arrows to select various keyword search options.
Results will include any items that contain that
keyword. You can limit your search by selecting
from the limiters on the lower half of the screen.
You can limit by Library, Language, Item Type,
Publication Date and Interest Level. You can also
sort results by Author, Title or Publication Year.

= Browse by Call Number: A numerical list by
Dewey Number. For instance, 378.16 SAT will
result in a list of SAT preparation books. You can
limit by Library and Item Type.

Hint: From the search results screen, click on the
item you want for more information. Then click on
Catalog Record, to the right, for the full record,
including hot links to find like items.

Lists: Bestsellers, award winners, new books and
audio visual materials can be viewed below the
search options box.

Search History: Allows you to view a list of searches
you have performed during your current session.
You can then either repeat the original search or
refine it.

Kept Search List: Create a list of titles by clicking
Keep on items you wish to save. Holds can be placed
on items in the Kept list and you can print or email
the list. Kept records are retained across multiple
searches for the duration of your current session.

Holds: Place a hold from the Item Details display or
the Search Results list. You can also place a hold from
your Kept search list. Once you have selected to hold
an item, type in your Library User ID and your PIN.
Select a Library for item pickup. You can change the
Suspension Start and Suspension End dates for the
item. Then Click Hold.
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Clicking on the Kids link will take you to the page
designed especially for children.

Kids' Library: click on Kids Library to search only
items in the library's children's collection.

My Account

You can click on “My Account” to see

all the items you have out

renew items,

view, edit or cancel holds

view any fines you may have

change your PIN (Personal Identification
Number)
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To log into your account type in all 14 digits of
your library barcode and your 4 digit PIN
(the last 4 digits of your phone number).

Renew My Materials: Put a check in the box
in front of the item you would like to renew and
then click the “Renew Selected Items” button.

You will see a warning if an item fails to renew.

My Items on Hold: See the status of your
current holds, delete a hold or suspend it.

View My Fines: Find out if you owe any fees
for overdue books.

Edit My PIN: Enter your old PIN then enter
the four new numbers that you have chosen.
Re-enter the same numbers once more and then
click the button that says “Change PIN.”



